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1. The policy of the U. S. Government and of this w«u>v 

0ff ?f^i s Shall, to the maxtomi e^eat possible, ^specify use 
a ^3ane accacasodations lees costly than first -class. The Bureau of 
2?vi2f iS !? ^tba^s-afai'euce re-eaphasized the Ooveramast's policy and 
called attentionto the fact that, based upon an analysis of 80,000 

2!X2L^ Velios 0n om ° lal business used 
first class accommodations two-thirds of the time. The Bureau of the 

Budg ® t also stat®i that there is plainly no reason -why g&y deportment or 

gW 2 “* 2 ® olh ® «»*■<*"• «*r acco«oSt^s fJTmrTthL 

50 percent of its authorized travel. 

2. In order to determine how well the personnel of this Ag ency ' is 

tbS 2*^ ** U * S * ^e^Haeat and of this Agency with 
EXi* Ufl ? ^ 1 ® ss thaD first * Glass air accoaaaodatioas fwofficial 
^L^ aVe i Tf uchera rapre seat ing audited and certified travel claim s 
will be coded as follows in column 45, coranencing 13 Bovwssber 1962: 
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First-class 

Shuttle 

Other leas-than-f irst-class - 
First-class and less-than-fir flt- ei^p g^ mired 


. . , 3 ‘ ®>* abo Y° codes win be punched in column 45 of the punch cards 

which are prepared from the travel vouchers . 
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